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1. O01mue moJs10KeHu s

1.1. Hacrosiuwmii [Topsiiok yuera MUKporoBpexaeHuid (MUKpoTpaBm) padotHukoB B M/IOY
«[aeBckwuii aerckuit cany (manee — [Topsimok) ompeaenser npoueaypy ydera i pacCCMOTPEHUE
0OCTOSTENILCTB U IPUYHH, IPUBEAIINX K BOZHUKHOBEHUIO MUKPOIIOBPEKICHUN
(MuKpoTpaBM) paOOTHHKOB C IIEJIbI0 COBEPIICHCTBOBAHUS BHYTPEHHHUX IPOIECCOB
yrpaiieHus oxpaHoi Tpyaa B MJIOY «["aeBckuii AeTckuii cany (ajgee — opraHusanus) u
MpEeAYNPEXACHUS MPOU3BOJICTBEHHOIO TPaBMaTU3Ma.

1.2. Yuer MukponoBpexaeHuii (MUKpOTpaBM) paOOTHUKOB OCYIIECTBIISCTCS TOCPEICTBOM
cOopa U perucTpanuu HHPOPMAIHH O MUKPOTIOBPSKACHUSIX (MUKPOTpaBMaXx), HCXO/s U3
cieuu (KU ACITEIbHOCTH OPTaHU3aINH, JOCTHKEHU COBPEMEHHOM HAyKH W HAMITYYIITUX
MIPAKTUK.

1.3. Yuer MukponoBpexaeHuii (MUKpOTpaBM) paOOTHUKOB U PACCMOTPEHHSI OOCTOSITEIbCTB
Y TIPUYHH, IPUBEIIIUX K UX BOSHUKHOBEHHIO, OCYIIIECTBIISETCS paOOTHUKOM, Ha3HAYCHHBIM
MPUKa30M PYKOBOJIHUTESI OPraHU3aInu (Jajgee — OTBETCTBCHHBIN 32 MUKPOTPABMbI), B
coorBercTBUU ¢ [Topsakom u 3akoHOAATENHCTBOM PO.

2. Kakue mukponoBpe:kienusi (MUKpPOTPABMbI) pAOOTHHMKOB MOIJIEKAT YUETY

2.1. [Toa MUKPOTIOBPEXKACHUSIMH (MUKPOTPaBMaMH) IOHUMAKOTCS CCaANHbBI, KPOBOIIOATEKH,
yIObI MATKUAX TKaHEH, MOBEPXHOCTHBIE PAHBI U IPYTHE OBPEKICHUS, TIOTYICHHBIC
paOOTHHUKAMU M JPYTUMHU JIML[AMH, YYaCTBYIOILMMH B IPOU3BOJCTBEHHON AEATEIbHOCTU
OpraHu3aIly, yKa3aHHBIMH B 9aCTH BTOPOii ctathu 227 TpynoBoro koaekca PO, mpu
WCIIOJIHEHUHU UMHU TPYJIOBbIX 00s3aHHOCTEH MM BBIIOJIHEHUHN KaKOW-I100 paboThl IO
MOPYYCHHIO paboToaTeNs (ero MpeCcTaBUTeNs), a TAKIKE [PU OCYIISCTBICHUN HHBIX
IIPaBOMEPHBIX JIeHCTBUI, 00YCIIOBIEHHBIX TPYAOBBIMU OTHOLLIEHUSIMU C paboToAaTeNeM
1100 COBEpIIaeMbIX B €r0 HHTEPECax, HE MOBJIEKIINE PACCTPONCTBA 310POBbS WIN
HACTYIJICHUE BPEMEHHOI HETPYI0CIIOCOOHOCTH (aee — MUKPOTPaBMbI PAOOTHUKOB).

3. OcHOBaHMS yYyeTa MUKPOTPaBM Pa0OTHUKOB

3.1. OcHOBaHMEM ISl PETHCTPALNN MUKPOTPABMBI PAOOTHUKA M PACCMOTPEHHUS
00CTOSATENBCTB U IPUYMH, IPUBEAIINX K €€ BOSHUKHOBEHMIO, SIBJISIETCS OOpalleHue
MTOCTPAAABILEr0 K CBOEMY HEMOCPEACTBEHHOMY MJIM BBIIIECTOSIEMY PYKOBOJUTEIO,
OTBETCTBEHHOMY 32 MUKPOTPAaBMbI B YCTHOI MJIM MUCBMEHHOM (popme.

3.2. TTocTpaaBiuii BrpaBe 0OpaTUTHCS 3a HEOOXOIMMOM MEPBOI TTOMOIIIBIO U (HITH)
MEIUITTHCKOM TTOMOIIIBIO.

3.3. OnoBeIIeHHBII HEMOCPEACTBEHHBIN WIIN BBIIIECTOSIINI PYKOBOIUTENH TIOCTPAAAaBIIETO
He3aMeUTUTENbHO HH(POPMUPYET JH0OBIM JOCTYIHBIM CLIOCOOOM OTBETCTBEHHOTO 32
MUKpoTpaBMbl. [Ipu nHpopMuUpoBaHuu coodaeTcs:

o (amunms, UM, 0TYECTBO (IIPU HAIMYMH) TIOCTPAIABILETO0 PAOOTHHKA, TOJIDKHOCTH,
CTPYKTYpHOE NOApa3/IeIIeHHUE;

e MECTO, /IaTa ¥ BpeMs OJTy4eHHs pAOOTHUKOM MUKPOTPaBMBI;

e xapaktep (OnmMcaHue) MUKPOTPABMBI,

e Kpartkas nHdopmanus 06 00CTOSITENBCTBAX MONyYCHUS] pA0OTHUKOM MHUKPOTPABMBI.



4. PaccmoTpeHne 00CTOATEILCTB M IPHYUH MUKPOTPaBMbl PAa00THHKA

4.1. Tlpu nomydyeHUU HHPOPMAITIH O MUKPOTPaBME paOOTHUKA OTBETCTBCHHBIHN 32
MHUKPOTPaBMBbI paccMaTpruBaeT 00CTOSTEILCTBA M PUYHHBI, IPUBE/IIINE K €€
BO3HUKHOBEHHIO, B CPOK JI0 3 THEH.

4.2. TIpr BOBHUKHOBEHHUH 00CTOSTEIBCTB, 00BEKTHBHO MPEISATCTBYIONIMX 3aBEPIICHHUIO B
ykazaHHbIi B myHKTe 4.1. [Topsiaka cpok paccMOTpeHHs 00CTOATENBCTB U TPUYHH,
MPHUBEIIINX K BOSHUKHOBEHUIO MUKPOTPAaBMbI PA0OTHHKA, B TOM YKCJIC 1O MIPHYUHE
OTCYTCTBHS OOBSCHEHHS [TOCTPAIABIICTO paOOTHHKA, CPOK PACCMOTPEHHUST OOCTOATEIILCTB U
[PHYHH, TPUBEANINX K BOSHUKHOBEHUIO MUKPOTPaBMbI paOOTHHKA, ITPOJICBAETCS, HO HE
Oosiee ueM Ha 2 qHs.

4.3. Tlpu paccMOTpeHUU OOCTOSTEILCTB M MPUYHH, TPUBEIIINX K BOSHUKHOBEHHUIO
MUKpPOTpPaBMbI paOOTHUKA, OTBETCTBEHHBIH 32 MUKPOTPAaBMbI BIIPABE:

e 3ampaluBaTh 0OBSICHEHUE MOCTPATABIIETO PAOOTHHKA 00 00CTOATENHLCTBAX JTHOOBIM
JOCTYITHBIM CIIOCOOOM, B TOM YHCIIE TIOCPEICTBOM JIECKTPOHHOTO
JIOKYMEHTO000POTa, COIUATBHBIX MECCEHKEPOB, COIIMATIBHBIX CETCH;

e TIPOBOJUTH OCMOTP MECTa MPOUCIICCTBUS;

e (ukcupoBaTh 0OCTOATEILCTBA IPOUCILIECTBHS ITyTeM 0()OPMIICHHUS CXEM,
poBeJeHUS (OTO- U BHICOCHEMKH;

e TIPUBIIEKATH NMOCTPAJABIIETO PAOOTHHUKA JIMIHO WIIH YePEe3 CBOUX MPEIACTABUTEIICH,
BKJIIOYAs IIPEICTaBUTENICH BHIOOPHOIO OpraHa MePBUYHOMN MPOQCOI03HOM
OpTraHHU3aINH;

e IPHBJIEKATH HETTOCPEICTBEHHOTO HIIU BBIIIECTOSIIETO PYKOBOIUTEIS
MOCTPA/IABIIEr0 PAOOTHHUKA, PYKOBOJIUTEIS CTPYKTYPHOTO TIOIpa3ICICHHUS,

e TIPOBOJUTH OMPOC OUCBH/IIICB.

4.4. TloctpagaBinii paOOTHUK UMEET MPABO Ha JIMYHOE yYacTHE WM y4acTHE Yepe3 CBOMX
MIpe/ICTaBUTENEN B pACCMOTPEHUU ITPUUKH U OOCTOSATENBCTB COOBITUH, MPUBEAIINX K
BO3HUKHOBEHHIO MUKPOTPaBMBI.

5. O¢dopmiieHHE UTOTOB PACCMOTPEHHUS 00CTOSITEILCTB U MPUYMH MHKPOTPABMbI
pabdoTHMKA

5.1. ITo pe3ynbraTam necTBUM, yKa3aHHBIX B pa3zaene 4 [lopsaka, OTBETCTBEHHBIN 3a
MHUKpPOTPABMbI COCTABJISIET CIIPaBKY B 3JIEKTPOHHOM MJIM OyMa)KHOM BUJE 110 popMe U3
npunoxenus 1 k [lopsaaxy.

5.2. CnpaBKa 3aBCPACTCA NMOAINCHIO OTBETCTBCHHOI'O 3@ MUKPOTPABMBI.

5.3. OTBETCTBEHHBII 32 MUKPOTPAaBMBI 00513aH 03HAKOMUTH MOCTPA/IABIIET0 padOTHUKA C
pe3yiabTaTaMu PacCCMOTPEHHUSI OOCTOSITENIHCTB ¥ MIPUYNH, TPUBEIINX K BOSHUKHOBEHHIO
MUKpPOTpaBMbI. DakT 03HAKOMIICHUST OPOPMITSIETCS TIOMETKOM Ha CIIPABKE C MOAMUCHIO
MOCTPA/IaBIIETO PA0OOTHUKA U JJATOW O3HAKOMIICHUSI.

5.4. ITpy HEOOXOTMMOCTH OTBETCTBEHHBIH 3a OXpaHy Tpy/a MPOBOJIUT BHETIJIAHOBBIN
MHCTPYKTaX C MMOCTPaJaBIIMM PaOOTHUKAM.



5.5. OTBeTCTBEHHBIH 32 MUKPOTPAaBMBI PETUCTPUPYET MUKPOTPABMY paOOTHHKA B KypHaJe,
odopMIIEHHOMY 11O 00pa3ity U3 npuioxkeHus 2 k [lopsnky.

5.6. 1o utoram paccMoTpeHus: OOCTOATENBCTB U IPUUYMH, IPUBEALINX K BOSHUKHOBEHUIO
MHUKPOTpPaBMbI paOOTHHKA, OTBETCTBEHHBIN COCTABIISET C YUACTHEM OTBETCTBEHHOTO 32
OXpaHy TPyJa IPOEKT MEPEUHSI MEPOIIPUATHH 10 YCTPAHEHUIO IPUYNH, IIPUBEIIINX K
BO3HUKHOBEHHUIO MUKPOTPAaBMBI pA0OOTHHUKA, B TEUEHUE 3 THEH CO JTHS YTBEPKACHUS
CIIPaBKH.

5.7. Ilpu noaroToBKE NEPEUHsI MEPONIPUATUN YUUTBHIBAIOTCS

00CTOSITENTLCTBA MOTYYSHUSI MUKPOTPABMBI, BKITFOUYAs HCIIOIh3YEMbIe

00opyI0BaHNEe, HHCTPYMEHTBI, MaTEPHAIIBI U CHIPbE, IPUEMBI pa0OTHI, YCIOBUS

TpyJa, ¥ BO3MOKHOCTh MX BOCIIPOM3BEIICHUS B CXOKHUX CUTYAIUSIX WU HA JPYTHX

pabouunx mMecTax;

e OpraHM3ANMOHHBIC HEAOCTATKU B ()YHKIIMOHUPOBAHUH CUCTEMBI YIIPABICHUS
OXpaHoU Tpyna;

e (UBNYECKOE COCTOSTHUE pAa0OTHUKA B MOMEHT IMOJTYYCHHUSI MUKPOTPaBMEI,

e MephI 110 KOHTPOJIIO;

e MEXaHU3MBbI OLICHKH () (PEKTHBHOCTH MEP 1O KOHTPOJIIO U peaTn3aun

MPOPUITAKTHICCKUX MEPOTIPUITHM.

5.7. OTBETCTBEHHBIN 32 MUKPOTPABMBI MIPEACTABIISIET MPOEKT MEPEUHSs, YKa3aHHOTO B ITYHKTE
5.6. [Topsinka, Ha yTBEpK/IEHNE PYKOBOJUTEIIO OPTraHU3AIIHH .

6. IlopsiIoK M CPOKM XpaHEHHsI TOKYMEHTOB

6.1. OTBETCTBEHHLIH 3a MHUKPOTPABMbI o0OecrieunBaeT XPAaHCHHUC CIIPABOK H KYPHAJIOB YUCTa
MHKPOTpPAaBM B TCUCHHUC 5 ner co JHA J1aTbl HpOHCIHGI[IHGfI MHKPOTpPAaBMbI U HOCJIGI[HCfI
3aIllUCHU B )KYPHAJIC.

6.2. JlokymeHTHI, yka3aHHbIe B IyHKTe 6.1 [Topsika, XpaHATCS B OpraHu3aiii B MECTax, K
KOTOPBIM HUMEET JOCTYII TOJIbKO OTBETCTBEHHBIE 32 MUKPOTPABMBI U 34 OXpaHy Tpyaa.

[Tpunoxenue 1 k [Mopsaky
ydeTa MUKPOIIOBPEkKIeHHH (MUKPOTPaBM)
pabotuukoB B MJIOVY «I"aeBckuii neTckuit cam»

CrnipaBka 0 pacCMOTPEHHH MPHYHH U 00CTOATEIHLCTB, MPUBEIIINX K BOSHUKHOBEHHIO
MHKpONoBpexaenusi (MUKPOTPaBMbI) paGOTHHKA

[TocTpanaBmuii paboTHUK

damuusi, UMsl, 0TYECTBO (ITPU HATMYHH)

l'ox poxnenns

JomKHOCTD




Craxk paboThI IO CHEIMATBHOCTH

MecTo nosryueHus: pabOTHUKOM MHKPOTIOBPEKACHUS (MUKPOTPABMBbI):

JlaTa, BpeMsi OJy4eHUs] MUKPOIIOBPEKICHUS
(MuUKpOTpaBMBI)

JlelicTBUA MO OKa3aHUIO MEPBOM MOMOIIIH:

Xapakrep (onmucanne) MEKpPOTPaBMBI:

O0CTOATENLCTBA:

[Tpu4nHBI, NPUBEAIINE K MUKPOITOBPSIKACHUIO (MUKPOTPaBME):

[peanoxeHust Mo yCTPAaHSHUIO MPHYHH, PUBEIIINX K MUKPOIIOBPEXKICHHIO (MUKPOTpaBME):

ITonnuce u @.1.0O. 0OTBETCTBEHHOI'O

JIOIDKHOCTD

[ara




[Tpunoxenue 2 k [Mopsaky
ydeTa MUKPOITOBPEKICHHH (MUKPOTPaBM)
pabotaukoB B MJIOY «I"aeBckuii neTCKuit cam»

JKypHau yyera MukponoBpeskaenuii (MUKpPOTpaBM) padoTHHKOB

B MJIOY «I'aeBckuil qeTckuii caa»
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